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IMPORTANT:
Slides that have been revised or slides that 
have been added are in this color yellow so 

you do not have to read the whole 
document again. 

(Revised slides: 24 and 29)
(Added slides: 36 – 39)



Introduction:

• This slide show will attempt to clearly outline the plans, procedures 
and protocols for the Highland School September 3rd opening. 

• Areas of focus will be; 
• Highland Schedule and Cohorts

• Expectations for learning in both Hybrid and Virtual scenarios

• Grade level sample programs

• Protocols for arrival and dismissal

• Logistics for starting school for all students on September 3rd

• Student Safety and Classroom Set Up

• District and State protocol for sick students and or a student/staff who test 
positive for Covid-19

• Other important Information

**If your child attends the BCSS Hearing Impaired program, some of this information may not pertain to 
him/her.  Contact the HIP Main Office with questions. 



Terminology: these are terms that will be in the document.

• Synchronous learning: All students are live with the teacher receiving real-time 
instruction. Both virtual and students in school are seeing and hearing teacher at the 
exact time. 

• Asynchronous learning: Students are working independently, not directly with the 
teacher.

• Direct Instruction: Instruction given by the teacher, either live streaming or via video. 
Instruction comes from the teachers mouth.

• Indirect Instruction: Instruction that is done independently through directions or an 
outline that must be followed by the student. Or a learning platform like IXL is used. 

• Formative Assessment: Assessment that is given by the teacher to find out where 
students are in their learning, i.e.; question and answer, holding up whiteboards, little 
quizzes, kahoot, etc. Teachers then adapt their lessons based of this information. 

• Summative Assessment: Usually larger assessments about what students have learned, 
i.e. chapter tests, mid terms, etc. 

• Hybrid: A program where students attend in school one day and attend virtual school the 
next day. 

• Virtual: Students who attend school remotely, or at home via a computer. 

• Cohort: A group of students that are together, i.e. Cohort A, Cohort B, Virtual Cohort, etc. 



School Time Frame:
• Sample Master schedule: grade level specific information found on slides 13 - 16

Time Monday Tuesday Wednesday Thursday Friday

HR 8:20 –

8:45

Arrival and 

Attendance

Arrival and 

Attendance

Arrival and 

Attendance

Arrival and 

Attendance

Arrival and 

Attendance

PERIOD 1 8:45 –

9:27

Reading Reading Reading Reading Reading 

PERIOD 2 9:27 -

10:09

Writing Writing Writing Writing Writing

PERIOD 3 10:09 -

10:51

S.S./Science S.S./Science S.S./Science S.S./Science S.S./Science 

PERIOD 4 10:51 -

11:33

Class 

Meeting,...

Class 

Meeting,...

Class 

Meeting 

Class 

Meeting 

Class 

Meeting 

PERIOD 5 11:33 -

12:15

Math Math Math Math Math

HR 12:15 –

12:30

Staggered 

release 

Staggered 

release

Staggered 

release

Staggered 

release

Staggered 

release

LUNCH 12:30-

1:30
Students return home for lunch and specials

Virtual Specials Help Meeting Schedule

SPECIALS 1:30-

2:10

PE Live 

Meeting

Music Live 

Meeting

Art and Health

Live Meeting

Spanish Live 

Meeting

Library & CPU

Live Meeting

SPECALS 2:10-

2:50

Music Live 

Meeting

PE Live 

Meeting

Library & Span. 

Live Meeting

Health Live 

Meeting

Art Live 

Meeting

Arrival/Attendance (see slide 23)

Students dismissed (see slide 29)

All core subjects have full periods to 
maximize learning in Reading, 
Writing and Math. Both 
synchronous and asynchronous 
learning take place. 

Specials are asynchronous with 
established meeting times 
throughout the week to answer 
any questions. The weeks lesson 
should be completed by Friday 
afternoon.



September cohort calendar

SEPTEMBER 2020

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1 2 3

B
4

A
5

6 7
Schools Closed Labor 

Day

8

B
9

A
10

B
11

B
12

13 14

A
15

B
16

A
17

B
18

A
19

20 21

A B
23

A
24

B
25

B
26

27 28
Schools Closed Yom 

Kippur

29

B
30

A

Live students and virtual 
students are linked with a 
cohort so it is easier to 
manage and track student 
progress and attendance.

Students will stay with their 
cohorts even in virtual the 
virtual program unless 
instructed by the teacher. 

Students should know their 
cohort and be mindful of the 
schedule.

Every other Friday the B 
cohort will meet back to 
back Thursday and Friday.



Purpose of Cohorts

• The A and B cohorts allow us to cut the school population in half. 
When combined with the total virtual students, our students will be 6 
feet apart and have masks on. This is one of the safest situations a 
school can offer with live students. 

• Live Cohorts will have between 6-10 students on any given day.

• Each cohort will travel together like a Pod. This allows us to limit 
exposure between students as well as easily keep track if exposure 
occurs. 

• This is a great opportunity for the live students to have an amazing 
student to teacher ratio and make new friends. 

• Virtual Students will also stay with their cohorts to make learning 
more manageable for the teacher and offer a consistent schedule. 



Expectations for Learning- Hybrid and Virtual

• Core subjects will receive 1) direct instruction (synchronous),             
2) indirect instruction (asynchronous), and 3) assessment

1. Direct instruction may include; live meets, streaming of classes, 
video recording of content, live assessment, live discussions, live 
question and answer, collaborative documents, etc.

2. Indirect instruction may include; self paced practice work, IXL or 
Reflex Math, independent activity/project, etc.

3. Assessment may include; live question and answer, formative 
assessment, google assessments, online assessment/practice, tests 
and quizzes, corrected work.



Expectations of Learning (cont.)

• No cohort of students will get behind or in front of the other. It is our 
goal to be consistent in curriculum. 

• The type of learning will be organized by the teacher and will be 
different based on the content being taught.

• Teachers will be juggling 3 different scenarios; Hybrid Live, Hybrid 
Virtual, and Pure Virtual. Students are to follow directions and wait 
for established meeting times with the teacher. Students may contact 
teacher of course as outlined in Teacher Expectations in the 
classroom and webpage (e-mail, messenger, Zoom, etc.) Please follow 
the defined contact procedures for teachers as they will be juggling 
the 3 scenarios. 



What does hybrid instruction look like?

• Students will be in school pretty much every other day. (exception is every 
other Friday for the B cohort)

• When in school students will have access to the teacher for all core 
subjects to ask questions, receive direct instruction, get feedback, etc as 
they would in traditional school. Students will also engage other students 
in class and their virtual peers at times.

• When at home students will have a mix of direct virtual instruction and 
independent work as directed by teacher schedule and meeting times. 

• Students should have realistic expectations of what school will look like.
• Students will be with the same 6-10 students all day.

• Students can not share belongings or touch the same things. 

• Students will remain 6 feet apart at all times. 



What does virtual instruction look like?

• Streaming: Teachers stream themselves via webcam teaching at 
smartboard/marker-board, etc. Students will be able to see live instruction.

• Meets: Students and teachers are all on Google Meet at the same time 
engaging in discussion, questioning, feedback, or assessment. The teacher 
can see everyone’s faces. Or, this can be in small group or 1:1. 

• Collaborative documents: Students and teachers work on the same 
document with live real-time feedback.

• Pre-recorded Video: Some content is best taught through a prerecorded 
video (flipped classroom). After a video there will be live follow up by the 
teacher. The benefits of video is that the instruction can be revisited at 
anytime. 

• Asynchronous Work: Students will work independently based on the 
established teacher schedule. 



Expectations for student learning (core subjects):

• Students must attend homeroom every day (8:20am-8:45am).
• Students in school will take attendance live
• Virtual students will take attendance via google classroom homeroom by 8:25am.

• Students are expected to attend class based on their schedule. Teachers will 
post in the homeroom what the day will look like and the expectations. A 
simple grade level schedule will be provided to all students on day 1.

• Students who miss live instruction and were not called out sick may not get an 
opportunity for instruction. It is important to follow the teacher schedule. 

• Students must hand in work when it is due- teachers will not have time to hunt 
down students for work. Parents, please check the Google Classroom often to 
see what work has not been submitted. A how to video will be provided to 
parents when school starts to help navigate the virtual aspect of learning 
through Google Classroom. 



Specials Expectations
• Specials will be asynchronous, however specials teachers will provide direct 

teaching through videos that students will have access to.

• Specials can be completed during down time during the day, before school, after 
school, etc. Whatever suits the family/student best. A suggested schedule to 
complete specials will be offered so students can stay on track. A suggestion 
would be to do the specials work during the Specials Help meeting time so 
students can stay on schedule and also ask questions as needed.  

• As stated, students can complete their specials courses at their leisure, but all 
work must be submitted by the defined deadlines (Friday at 3pm, but earlier is 
always better).

• Specials live help sessions have been scheduled twice a week for your children. 
Students can click on a live link in the google classroom to chat/meet with the 
special teacher for help. Please use these opportunities. The Specials Live help 
times will be part of the student schedule that is given out on Day 1. 

• The key to be successful at specials is handing in work on time. Some of our 
specials teachers have over 500 students. They cannot be hunting students down 
for missing assignments. 



Grade 3
Sample schedule of 

the 3 scenarios

Time In School

(hybrid)

Virtual

(hybrid)

Total

Virtual

HR 8:20 –

8:45

Attendance

Live

Attendance in

Google HR

Attendance in

Google HR

PERIOD 1 8:45 –

9:27

Direct Reading 

And 

Writing

Instruction

Independent Practice built 

off previous days learning 

and/or synchronous 

instruction 

Reading/Writing direct 

Instruction with defined 

cohort

/ Independent practice built 

of previous days learning.

PERIOD 2 9:27 -

10:09

Independent Work Meet with teacher Meet with teacher

PERIOD 3 10:09 -

10:51

S.S./Science Instruction Specials subjects Wrk.

(independent)

S.S./Science Instruction with 

defined cohort / or Specials 

subject

PERIOD 4 10:51 -

11:33

Live Class Meeting

(Cal. Math, SEL, Class talk, 

etc. 

Live Class Meeting

(Cal. Math, SEL, Class talk, 

etc.

Live Class Meeting

(Cal. Math, SEL, Class talk, 

etc.

PERIOD 5 11:33 -

12:15

Direct Math Instruction Independent Practice built 

off previous days learning 

and/or synchronous direct 

instruction

Math direct Instruction with 

defined cohort

/ Independent practice built 

of previous days learning.

HR 12:15 –

12:30

Release Independent Independent

LUNCH 12:30-

1:30

Lunch Lunch Lunch

SPECIALS 1:30-2:50 Specials Work/ Specials Help via meeting times

Actual schedules will be 
emailed/ handed to students 
the first day of school.

IMPORTANT:
Teachers will define what 
type of instruction is needed 
based on the content being 
taught. This will be 
communicated daily through 
the google classrooms. 

SA
M

P
LE

 O
N

LY

Students stay in same 
classroom all day and with 
same students and teacher

Grade 3 had enough opt 
outs to create a virtual 
classroom to themselves. 



Actual schedules will be 
emailed/ handed to students 
the first day of school.

IMPORTANT:
Teachers will define what 
type of instruction is needed 
based on the content being 
taught. This will be 
communicated daily through 
the google classrooms. 

SA
M

P
LE

 O
N

LY

Time In School

(hybrid)

Virtual

(hybrid)

Total

Virtual
HR 8:20 –

8:45

Attendance

Live

Attendance in

Google HR

Attendance in

Google HR

PERIOD 1 8:45 –

9:27

S.S./Science Instruction Specials Work.

(independent)

S.S./Science Instruction 

with defined cohort / 

Specials

PERIOD 2 9:27 -

10:09

Direct Math instruction Direct Math Instruction Direct Math Instruction

PERIOD 3 10:09 -

10:51

Independent math Practice 

/ Teacher Feedback

Formative Assessment

Independent math Practice 

/ Teacher Feedback

Formative Assessment

Independent math Practice 

/ Teacher Feedback

Formative Assessment

Students move classroom to other team teacher
PERIOD 4 10:51 -

11:33

Direct Reading Instruction 

and Writing Instruction

Direct Reading Instruction 

and Writing Instruction

Direct Reading 

Instruction and 

Writing Instruction

PERIOD 5 11:33 -

12:15

Independent 

Reading/Writing practice

Meet with teacher

Feedback

Independent 

Reading/Writing practice

Meet with teacher

Feedback

Independent 

Reading/Writing practice

Meet with teacher

Feedback

Students move back to original classroom
HR 12:15 –

12:30

Release Independent Independent

LUNCH 12:30-

1:30

Lunch Lunch Lunch

SPECIALS 1:30-2:50 Specials Work/ Specials Help via meeting times

Students switch class, but do 
not share a desk with any 
student.

Grade 4
Sample schedule of 

the 3 scenarios

All grade 4 virtual students 
are in the same cohort.



Actual schedules will be 
emailed/ handed to students 
the first day of school.

IMPORTANT:
Teachers will define what 
type of instruction is needed 
based on the content being 
taught. This will be 
communicated daily through 
the google classrooms. 

SA
M

P
LE

 O
N

LY

Time In School

(hybrid)

Virtual

(hybrid)

Total

Virtual

HR 8:20 –

8:45

Attendance

Live

Attendance in

Google HR

Attendance in

Google HR

PERIOD 1 8:45 –

9:27

Direct Reading 

Instruction and Writing 

Instruction

Direct Reading 

Instruction and Writing 

Instruction

Direct Reading 

Instruction and Writing 

Instruction

PERIOD 2 9:27 -

10:09

Independent 

Reading/Writing practice

Meet with teacher

Feedback

Independent 

Reading/Writing practice

Meet with teacher

Feedback

Independent 

Reading/Writing practice

Meet with teacher

Feedback

Students move classroom to other team teacher

PERIOD 3 10:09 -

10:51

Direct Math instruction Direct Math Instruction Direct Math Instruction

PERIOD 4 10:51 -

11:33

Independent math 

Practice / Teacher 

Feedback

Formative Assessment

Independent math 

Practice / Teacher 

Feedback

Formative Assessment

Independent math 

Practice / Teacher 

Feedback

Formative Assessment

Students move to their original classroom

PERIOD 5 11:33 -

12:15

S.S./Science Instruction Specials Work.

(independent)

S.S./Science Instruction 

with defined cohort / 

Specials

HR 12:15 –

12:30

Release Independent Independent

LUNCH 12:30-

1:30

Lunch Lunch Lunch

SPECIALS 1:30-2:50 Specials Work/ Specials Help via meeting times

Students switch class, but do 
not share a desk with any 
student. 

Grade 5
Sample schedule of 

the 3 scenarios

Virtual students in grade 5 
are sprinkled throughout all 
homerooms. 



Actual schedules will be on 
Power School for the first 
day of school.

IMPORTANT:
Teachers will define what 
type of instruction is needed 
based on the content being 
taught. This will be 
communicated daily through 
the google classrooms. 

SA
M

P
LE

 O
N

LY
Exploratory courses will be:
STEAM, Problem Based 
Learning, Creative Writing, 
Creative Math, and Video 
Editing

Time In School

(hybrid)

Virtual

(hybrid)

Total

Virtual

HR 8:20 –

8:45

Attendance

Live

Attendance in

Google HR

Attendance in

Google HR

PERIOD 1 8:45 –

9:27

Language Arts Direct 

Instruction/independent 

instruction

Language Arts 

Direct 

Instruction/independent 

instruction 

Language Arts 

Direct 

Instruction/independent 

instruction

Students move  to next classroom

PERIOD 2 9:27 -

10:09

Social Studies Direct 

Instruction/independent 

instruction

Social Studies

Direct 

Instruction/independent 

instruction

Social Studies

Direct

Instruction/independent 

instruction

Students move classroom to next classroom

PERIOD 3 10:09 -

10:51

Mathematics direct

Instruction/independent 

instruction

Mathematics

Synchronous 

Instruction/independent 

instruction

Mathematics

Synchronous 

Instruction/independent 

instruction

Students move next classroom

PERIOD 4 10:51 -

11:33

Science Direct 

Instruction/independent 

instruction 

Science Independent 

Instruction based off 

previous day and/or 

synchronous 

Science Independent 

Instruction based off 

previous day and/or 

synchronous

PERIOD 5 11:33 -

12:15

Exploratory:

Live instruction only

Specials Work Specials Work

HR 12:15 –

12:30

Release Independent Independent

LUNCH 12:30-

1:30

Lunch Lunch Lunch

SPECIALS 1:30-2:50 Specials Work/ Specials Help via meeting times

More 6th grade information on the next slide

Grade 6
Sample schedule of 

the 3 scenarios



6th grade Continued
• We know this is a big year for students. Unfortunately, because of the 

pandemic we are limited in what we can do, however should we transition 
back to some normalcy after the new year, we can implement some of the 
6th grade privileges that we ordinarily have.

• There are no true electives, only exploratory’s so we can prevent students 
from mixing. By nature of the exploratory because so much is hands on 
they will only be offered to students in school (sorry). But should we return 
we will go back to electives the best we can.  

• Students will switch 3 times per day and will help clean their area with 
bleach free wipes upon entering and leaving classroom. 

• We still have field trip money set aside for the 6th grade and will still plan 
for end of year activities accordingly, but we will have to see the state of 
the  pandemic.

• Virtual Students are sprinkled throughout the homerooms at this time.



Masks
• Parents are encouraged to provide a mask for their child so students get used to it, and students 

are comfortable.

• The district does have reusable/washable extra masks that will be provided as needed for students 
to keep (2 per child).

• Masks and/or humanity shields (shield with neck covering) are required. Regular Shields are 
allowed only with a mask. Gators, bandanas, and masks with valves are not allowed. 

• Mask are to be worn at all times. Breaks based on age will be given at teacher discretion.

• Discipline for not wearing a mask will be strictly enforced. 

Allowed

Not
Allowed

VALVE



General Cleaning / Sanitization
• Bathrooms will be cleaned at least once per hour. 

• Bathrooms will be monitored to the best of staff ability. 
There will be no conjugating in bathrooms. 

• Air hand dryers are disabled. Urinals will be taped off. 

• Door knobs and heavy traffic areas will be wiped down 
throughout the day.

• Classrooms and school building will be cleaned from 
12:30pm-11:30pm every day and night. All surfaces hand 
wiped and then the entire classroom/area sterilized with a 
mist spray. 

• Students will wipe down their desk upon entrance and exit 
of classroom even if all clean (good habits). 

• Each classroom and entrance point has a hand sanitizer 
pump station.

Sanitization Stations

Pump station 
in hallways

Sanitization 
station in 
classrooms; 
bleach free 
wipes, hand 
sanitizer, 
tissues, 
garbage can. 



Classroom set up and hallways
• Student desks will be 6 feet apart and paired up. Students in 

grades 3, 4 and 5 will never sit at the same desk as another 
student each day. They just sit in the other paired desk.

• Students in grade 6 will share desks with 3 other students as 
they rotate, but students will wipe down with bleach fee wipe 
on entry and exit of classroom. 

• Hallways will have designated routes that students must abide 
by when traveling (directional arrows and lines). 

Typical Classrooms

Hallway Arrows/ Lines

Plexi glass



Guidelines for sick children in school
• We will follow the state recommended guidelines when it comes to the safety of 

students and staff in school.

• We have exceeded recommendations by having students travel in pods of 6-10 
students while distancing 6 feet at all times in masks. Students do not mix at 
anytime while in school so we can isolate cohorts of students and quarantine as 
needed. 

• Please click the link below for the full state guidelines which includes what 
happens if a student is sick and/or tests positive for COVID 19. Please familiarize 
yourself with this protocol as it will help keep everyone safe. 

LINK:

NJ Dept. of Health COVID-19 Health Recommendations

https://www.state.nj.us/health/cd/documents/topics/NCOV/RecommendationsForLocalHealthDepts_K12Schools.pdf


Sneezing Protocol
• Sneezing will be avoided at all costs. However we can expect sneezing to 

happen (Allergies).
• Students who must sneeze and can get to a classroom sanitization station 

should do so. Students will slide mask down, sneeze into 2 tissues, discard, 
sanitize hands and put mask back on. 

• Students who can not make it to station and sneeze into the mask will be 
provided an opportunity to go to the bathroom, clean up, sanitize and put 
on a new mask. 

• Students who cough should cough into mask. 
• Students who are coughing a lot because of allergies should consider 

staying home and contact main office/principal about absence. 
• Students who cough, sneeze, or exhibit other symptoms may be screened 

by the nurse. Please understand that we want students in the building, but 
we also want to err on the side of safety. Should a student be persistently 
coughing/sneezing, students may be screened, quarantined, and sent 
home. 



Arrival to School
• There will be no supervision for students outside prior to 8:20am. Student 

access to building in the morning will be restricted. Students should not 
congregate outside the building.

• If it is raining students must wait outside until they are let in at 8:20am.

• Drop off times will be staggered by alphabet:
• Last names A through K will drop off at 8:20am
• Last names L through Z will drop off at 8:30am

• Important: If parents have a child in Godwin then the sibling may be dropped off at Highland based 
on Godwin grade level schedule so two trips are not necessary.

• There will be separate entrances for each grade level (see map on slide 24)

• Students will be dropped off and walk to designated entrance. 
• 3rd Grade = Playground Stairway (A)
• 4th Grade = Back entrance closest to gym (C)
• 5th Grade = Gymnasium entrance (D)
• 6th Grade = Back entrance closest to ramp (B)



Grade Level 
Entrance 

Points

Grade 3 = A 
Grade 4 = C
Grade 5 = D 
Grade 6 = B



Student 
Drop Off

FROM VREELAND
1. Parents travelling from 

Vreeland will drop off in front 
of school.

2. Turn into municipal lot and 
exit through library or big 
loop to Highland Ave. Do Not 
cut through where municipal 
drop off is.

FROM PROSPECT/GODWIN
1. Parents travelling from 

Prospect/Godwin will drop in 
Municipal Lot and students 
use crossing guard. 

2. Parents will exit to Highland 
Avenue or library exit.

This drop off is temporary 
during COVID. When schools 
return to normalcy this will not 
be in affect. 

IMPORTANT: Pull all the way up 
when dropping off child. Student 
should exit car on drop off side. 



Drop Off Cont.
• Once dropped off students should go to their entry point. (Teachers will be 

outside to help along the way.)

• Students should maintain 6 feet apart while waiting and keep mask on at all time.

• Students will be temperature checked before entrance by staff (See slide 27)

• Once inside students will sanitize hands and go directly to their homeroom. Staff 
will be in the hallways to help students.  

Entry Points by grade level- staff will point students in the right direction. Day 1 and 2 are the hardest. 

3rd grade door 6th grade door4th grade door 5th grade door



Temperature Checks:
• Parents must take their child’s temperature prior to drop off. Any 

student with a temperature of over 100 degrees should not come to 
school.

• Temperatures will be taken prior to entrance into building by staff. 
Students who have a temperature of over 100 degrees will be 
quarantined and the nurse will take a confirmation temperature 
check. If a student has a high temperature parents will be called to 
pick up the child. 

• PLEASE DO NOT SEND YOUR CHILD TO SCHOOL SICK. When in doubt 
keep your child home. 

• Call in the absence as you always would.



Student Belongings
• Students should limit what they bring to school, but they still have to 

store things.

• Lockers:
• Grade 5 and 6 will utilize lockers without locks to store possessions. Students 

should report to homeroom first. Students will be allowed at lockers 1-2 at a 
time at discretion of teacher. 

• Closets:
• Grades 3 and 4 will report to homerooms and be allowed one at a time to go 

to the closets. 



Dismissal at end of day

• Students will be released alphabetically (Teacher supervision)
• Students last name A through K will be released at 12:20pm and will exit 

through the same door they arrived.

• Students with last name L through Z will be released at 12:30pm and will exit 
through the same door they arrived. 

• Parents should not congregate on the playground. When possible 
parents should wait in their cars, on the sidewalk, or a designated 
meeting spot for their child. 

• Parents must wear masks. 

• 6 feet of separation should be maintained at all times. 

• Students will be instructed to go directly home.

• Aftercare students will go to Godwin.



Logistics for starting school day one:
• We want all students to be able to start day 1 of school, which is 

Thursday September 3rd.

• Here is how we will do it:
• Student Chromebooks grades 4-6 will be turned on Thursday August 

27th. Students should make sure their Chromebooks work and that they 
remember their password-
• If a chromebook does not work please contact Mr. Zack- zspadaccini@mpsnj.org

• Grade 3 chromebooks will be distributed as follows:
• Cohort B- September 3rd (first day of school)

• Cohort A- September 4th (2nd day of school)
• If a student in cohort A does not have any access to a device for the first day of school, 

please email the Principal for special arrangements for pickup prior to first day of school. 

• Virtual Cohort- Chromebooks distributed September 2nd. Email with time to 
follow. 

• Continued next slide…

mailto:zspadaccini@mpsnj.org


Starting School Day 1 (cont.)
Setting up Google Classrooms:

• Teachers will be setting up their google classrooms to be ready by 
September 2nd. 

• On September 2nd students should log into their google account and join 
the classrooms they were invited to if they know how (Accept the invite) Or 
students can just type in the following link, log in, and accept invite.

https://classroom.google.com/

• Teachers will be emailing their homeroom students specific information.

• ALL Students must attend homeroom on Day 1, September 3rd. 
• Homeroom is from 8:20-8:45

• Students in school will take attendance live from 8:20am-8:40am

• All Virtual students will log in for attendance via their homerooms teachers google 
classroom homeroom by 8:25am and read instructions for the day.

https://classroom.google.com/


Other important information

• Visitors:
• There will be no visitors entering the building beyond the foyer. All business 

will be conducted in the foyer. Requested meetings will be via zoom after 
student hours. Those visitors who have a  prearranged meeting not via zoom 
will wait in foyer until temperature is checked and screening process is 
completed. Meetings will be conducted outside or in the trailer after student 
hours.

• Dropping off of items should be limited to essential items only. 

• Snacks: 
• Snacks will be allowed during breaks that are outside. We are adhering to the 

state mandates about wearing masks.

• Breaks: 
• The frequency and duration of breaks are based on age and will be 

throughout the day at teacher discretion.

• Sharing of items:
• Sharing of items like manipulatives, puzzles and communal items like 

browsing the classroom library are prohibited. 



Other important information (cont.):

• Tardiness:
• Lateness should be avoided at all costs. Students who arrive after 8:40 should go to 

the main office. Students will be temperature checked and then ushered to class. 

• Plexi Glass:
• Classrooms are equipped with 1 to 2 Plexi Glass screens to allow for more intimate 

instruction as needed, especially at the younger levels. 

• HIP Students: 
• HIP students will follow the Highland Schedule in the morning, but stay in school when 

Midland Park students are dismissed at 12:30pm. HIP parents should contact your child's 
case manger regarding any specific questions you may have. 

• Google Apps for education:
• This is the platform that Highland will run the virtual classrooms from. All students in grades 

3-6 should have log in credentials, a student email, and access to all approved APPS like 
google Meets and Hangouts. 



Grab and Go lunch – Free & Reduced Lunch

• Pomptonian will be selling a “Grab and Go Lunch” for students to take 
home with them at the end of the school day or for HIP students to 
eat in school.  Students will order their lunch during homeroom and it 
will be delivered during the afternoon homeroom session.  Parents 
may create a “Pay For It” account and therefore no money is needed 
in school.  To set up an account visit www.payforit.com . This allows 
parents to optionally pay by credit card or ACH (electronic check).  
Parents may also use www.payforit.net  to view their child’s cafeteria 
purchases on-line, as well as to receive automated account 
statements and low-balance reminders via email. Check the MPSNJ 
website for the information. Also, the “Free and Reduced Lunch 
Application” is on the MPSNJ website.  Parents need to complete the 
document and submit to the Main Office of their child’s school. 



IMPORTANT:

• Teachers should not be recorded at anytime without their knowledge.

• Families who have travelled to an identified ‘hot spot’ prior to coming 
to school should voluntarily self quarantine for 14 days from the 
return date, prior to coming to school. Please contact the building 
Principal for any questions. 

• Please be patient. Though we have been planning re-entry for two 
months, until we get students into the building, we do not know fully 
what to expect. Teachers will adjust to their new type of instruction 
over the first few days/ week. 



Google Meet Etiquette –
• Google Meets, which stream the teacher live into student homes, has become the norm 

for virtual learning. As we get more comfortable with the technology we would like to 
remind students of best practice, which will be reviewed by the teachers with the 
students, but we would also appreciate help on the parent end as much as possible.

• During Google meets we would like students to be out of their bed, sitting at a table or 
desk, in clothes that would be appropriate for school. This also gets them ready to learn. 

• Students should not be playing video games, or having separate conversations on their 
computers or phones. For the time teachers are on virtually, students should give their 
undivided attention to what is going on in virtual school.

• Students should behave like they would behave while in real classroom; not calling out, 
not eating, smiling and giggling out of nowhere, popping in and out of the camera doing 
other things, etc. All the extra curricular stuff becomes distracting to the other students 
in the meets. Let’s  just pretend we are sitting in class and act a little more formal then 
we do in the comforts of our homes. (I know it can be hard).

• Please log on at the correct time (do not be late) and also leave only when it is over. 
When students just leave the Meet 5-10 minutes early without letting the teacher know, 
it is like they are just walking out of class, which they would never do in school. 



Virtual Student Item Pick-Up/ Teacher Meet
• Opening of the school is a primary concern at this point, but we would like 

to set up a time for purely virtual students to come pick up their planners, 
folders, and meet their teacher in person after labor day. This is optional, 
only if the parent/student is comfortable. 
• Meets will be for 15-20 minutes and held on the back field or if it is raining in the 

gymnasium socially distanced and in masks. 

• Teachers will email the virtual students to confirm the date and time when it is 
happening.

• The following days and times will be for the pick up and meet (this is for 
students only– if parents have questions for the teacher please email them):
• Grade 3 – Tuesday September 8th at 1:15pm 

• Grade 4 – Wednesday September 9th at 1:15pm

• Grade 5 – Thursday September 10th at 1:15pm

• Grade 6 – Friday September 11th at 1:15pm



Snack Clarification
• Unfortunately, just like sneezing, snack poses some obstacles when it comes to 

eating in a classroom, after all, you can not eat in a mask. 
• The intention of snack is to let our youngest students, 3rd graders, to have a snack 

outside if they weather and time allows.
• Why 3rd grade:

• Those classes are self contained (teacher has them all day) so it is easier to navigate the 
schedule. Whereas grade 4-6 switch classes to course specific teachers for a limited time. 

• Our 3rd graders are 8 years old and have not acclimated themselves to no snack like grades 4-
6. They are still Godwin-ized.  

• Again, I apologize for any confusion and change of information. As we get closer, 
process and protocols are even more heighted to ensure safety to the best of our 
ability. I know some students (and teachers) will be hungry. Students may bring a 
snack to to eat right after school, or if they go outside are able to eat the snack 
then (something simple, not chips and salsa). But no guarantees can be made for 
snack every day because it is dependent on going outside and other protocols. So 
you know, I will not eat anything in my office either so we can all be hungry 
together.

• Students can bring water to school. Parents/students are reminded that water 
fountains will be turned off.



Pure virtual Chromebook pick up (3rd grade only)

• Students who are pure virtual and in 3rd grade can pick up their Chromebooks on 
September 2nd from 10:00am-10:30am. 

• The Process:
• Parents will pull up to the front of the school in their automobile

• Parents will say their child’s name

• Staff will get the Chromebook and hand to you while you are in the car.

• Parents sign off

• Parents drive away with the Chromebook ready for virtual learning. 

• New students, and students in 3rd grade cohort A, who do not have their own device 
to start school, can make arrangements to pick up a chromebook on September 2nd

as well by emailing the Principal. 

• All other Chromebooks will be handed to students in person the first day students 
are in school. 



As always, I feel we are lucky to work together once again for 
the good of the children. Our students are fortunate enough to 
have a great community, with great parents, with great 
schools, that all want what is best for the students. NO 
SITUATION IS PERFECT, but our situation is better than most. 
Everyone is frustrated, including myself. However, just as we 
conquered virtual learning together, we will get through this 
time as well. The teachers will work hard to make it work, 
please just be patient as we get into a routine as this is new for 
us all. Please know that we care and when all is said and done, 
we will offer a solid program. 

Please contact Principal Peter Galasso at pgalasso@mpsnj.org with 
any questions. 

mailto:pgalasso@mpsnj.org


Enjoy the Rest 
of the Summer


